6
7
10th Grade Handbook 


10TH Grade 

Handbook
Reminders from Last Year

·  Your counselor, is available upon request.  Ask your homeroom teacher for a Request for Counselor Appointment.  Complete the form and return it to your homeroom teacher.  If your request concerns private, personal issues, identify that you would like to talk to me at “The reason for request.”

· Your relationship with your teachers and staff is an important one.  Establish a good rapport as soon as you can.  Let them know that you are interested in doing well in their class.

· Continue work on your Guidance Folder and include all the awards and achievements you receive in school and the community. (CLCF, part-time jobs, volunteer work, VICA awards, Contempora…..)  This folder will prove helpful as you begin the college application process or employment process in your junior and senior year.

· Always work to your best potential during testing so that your instructional placement is appropriate to provide the best learning situation.  Your counselor is responsible for the placement of students and can be of help to you should you feel that a change should be reviewed.

· Approximately midway in each report card period, Interim Reports will be issued.  If you are not doing satisfactory work, you may want to make a parent/teacher conference.  This can be arranged with your counselor.

· If you fail a course or receive a “D”, you should repeat the course in summer school to improve you academic standing.   You can pick up a summer school card in guidance from your counselor. 

· Promotion to the next grade is not automatic but based on credits


Promotion to the 11th grade requires 9 credits
· Promotion to the 12th grade requires 14 credits

· You will soon begin thinking about your plans after high school and will need to discuss these plans with your parents and your guidance counselor.  You need to consider your achievements, abilities, and personality.

· Keep informed of all student and school activities through the daily bulletin that is read in homeroom each morning.  Typical announcements concern meetings with college representatives, athletic events, student elections, club notices, and other pertinent information.

IF YOU ARE HAVING TROUBLE WITH SOME GRADES DON’T FORGET THESE:

High School Students should spend the following amounts of STUDY TIME in order to be successful in high school (amount of time depends on program and desire to succeed):

· Grade 9
1-2 ½ hours each night Sunday to Thursday

· Grade 10
1 ½ to 3 hours each night Sunday to Thursday

· Grade 11
2 to 3 ½ hours each night Sunday to Thursday

· Grade 12
2 to 5 hours each night Sunday to Thursday

TIPS ON STUDY HABITS


As a high school student whose main purpose is to gain the education necessary to earn a living, and to enjoy the advantages of your state and community, there is no single skill more important that KNOWING HOW TO STUDY.


Since we are all individuals, study techniques and their application will vary.  There are, however, basic attitudes and skills that one should apply to the process of learning.

· The most important attitude is DESIRE.  The will to learn is essential.  A person of average intelligence with determination to learn will be more likely to succeed than a brilliant individual who lacks the ambition to work.  It takes DETERMINATION, AMBITION, and APPLICATION.
· GOOD ATTENDANCE and CONSCIENTIOUS DAY-TO-DAY APPLICATION are necessary.  It is easier to “keep up” than it is to “catch up.”  Whenever you are absent from school it is your responsibility to make up all missed assignments.  Good students will show initiative; poor students will wait for the teacher to prod him.  Don’t wait for the teacher; learning is an active, not passive, process.

Study Hints
· Get an Objective.  Learning begins when you have a purpose for study.  Always set a goal for your study.

· Learn to Concentrate.
· Have Quiet Place.  You cannot concentrate with the radio going or answering the phone.  You may feel time passes more pleasantly, but your work will not be as accurate.

· Have Good Air and Good Light.  Eyestrain is bad and you lose track of thought when you have to shift to avoid glare or shadows.  A stuffy room makes you lazy and sleepy and dulls your brain.

· Plan Your Time.  Chart your study hours and apportion them according to the time needed for each subject.

· Have All Material Handy.  Have everything you need --- books, dictionary, pen and ink, pencil and paper, ruler, eraser, and notebook.  You cannot concentrate when you have to get up and look for supplies.

· Start Immediately; Review Previous Lesson First.  Begin studying at the earliest possible moment.  Do tomorrow’s lesson as soon as possible after today’s lesson while it is fresh in your mind

· Make Outlines and Take Notes.  Outline written work whenever possible; it saves time in the long run.  Take notes on what you have read after each paragraph.  It is easier to review ten pages of notes than a hundred pages of text material.  Always copy the assignments accurately in your notebook.

· Finish Each Lesson Before You Start Another.  Your thought is broken and you lose concentration when you put an assignment away before you finish it then complete it later.

· Read Difficult Parts Repeatedly.  A poor student will skip the difficult parts.  All students will know the easy parts; only the good ones will know the hard parts.

· Look Up All New Words.  You cannot read intelligently if you do not know the meaning of the words.

· Avoid Daydreaming.  It is the biggest enemy of young students’ studying.  You cannot learn by holding a book and thinking of the dance Friday night.

· Sit Up; Feet Squarely On the Floor.  Studying and concentration are work; you cannot rest and work at the same time.

· Keep Physically and Mentally Fit.  The tired body and mind defeat the best efforts of study.  Sleep, rest, exercise, and eat correctly.
TECHNIQUES FOR STUDYING

WARM UP
Just like an athlete “warms up” before entering a game, you can prepare for studying a subject:

· Scan the table of contents of your text.  This will give you the over-all area to be studied.

· Scan the chapter to be studied.  Look at the illustrations, pictures, graphs, and maps.  Note carefully the bold face topic headings.

· Read the questions at the end of the chapter.  They will provide you with hints about the most important points within the chapter.

· Read the summary, if any, at the end of the chapter.  The summary will include key points within the chapter.

· NOW read the entire chapter.  Learn to skim, not skip, facts that you may already know.

NOTE-TAKING

Note taking is very important since it is normal and natural to forget.  It is inefficient and unnecessary to copy the entire text material paragraph by paragraph.  The principal purpose of taking notes is to set down key points and facts.  Notes should serve as a means of jogging one’s memory.  One can always return to the source for a more complete explanation when it becomes necessary to do so.

· Take notes on half the sheet of paper.  This will allow you to include notes that are given in class on the same topic.

· Use page headings, title of text, title of chapter, and date.
· List all new words.  Make sure you know vocabulary peculiar to the course.  Use your dictionary or glossary in your text to find meanings.

· List the main ideas.  These are identified by center headings or are in the table of contents.

REMEMBERING
The key to remembering is contact review.  We tend to forget almost 90% of everything we see, hear, or read.

· Review the complete assignment.  Not five pages or the next ten pages

· Review systematically.  Continually go over yesterday’s work before starting today’s work.

· Over-learn important parts.  Over-learn the parts that are vital to the course.  Over-learning can stretch your retentive power as much as 100%.

· A System of Constant Review is essential to remembering.

Writing the Essay-Type Examination

The well-organized, neat appearing individual will usually gain recognition over an equally capable person who is disorganized and careless in appearance.  Likewise a neat appearing and well-organized answer will gain recognition over a poorly written and disorganized explanation.

There is no doubt that examination writing is an acquired skill.  The skill can be improved by instruction.  The suggestions listed below will enable you to write a better essay examination.

· Set a time schedule.  If six questions are to be answered in sixty minutes, allow yourself only seven minutes for each.  When the time is up for one question, stop working and begin the next.  There will be fifteen to eighteen minutes remaining when the last question is completed.  The incomplete answers can be completed during that time.  Six incomplete answers will usually receive more credit that three complete ones.

· Read through the questions once.  Answers will come to mind immediately for some questions.  Write down key words, listings, etc., NOW when they are fresh in your mind.  Otherwise those ideas may be blocked when the time comes to write the last question.  This will reduce panic, which disrupts thinking.

· Before attempting to answer a question, put it down in your own words.  How does your version compare with the original?  Do they mean the same thing?  If they don’t, you misread the question.

· Outline the answer before writing.  Good answers require compactness, completeness, and clarity.  To begin writing with the hope that the right answer will somehow turn up is time-consuming and usually futile.  To know a little and present it well is superior to knowing much and presenting it poorly.

· Take time to write an Introduction and Conclusion.  The introduction will consist of the main points to be made; the conclusion is restating your introduction or summarizing the main points.

· Take time to re-read your paper.  When writing in haste we tend to misspell words, omit words or parts of words, and miswrite dates or figures (1353 written as 1953, $.50 written as $50)

· Qualify your answer when in doubt.  It is better to say “Toward the end of the 19th Century” than to say “in 1894” when you cannot remember whether it is 1884 or 1894.  In many cases, the approximate time is all that is wanted.  Unfortunately, 1894, though approximate, may be incorrect, and will be marked accordingly. 
Summary

1. Study is hard work.  It also is a skill.  It takes determination and desire to acquire the end results, but it pays off

2. Use the phases of study for maximum results: warm-up, note taking, and remembering.
3. Examination is a skill and can be learned.  Well-organized, neat appearing answers will command more attention than sloppy, disorganized ones.  Proper budgeting of time, paraphrasing questions, outlining, and attention to an introduction and conclusion make for good organization.  Time should be allowed for a final revision and proofreading.

4. Good study rules stress the importance of attention to one’s physical, mental, and emotional well being.  When in doubt, a qualified answer is usually wiser than a positive but possibly inaccurate one.

If you are thinking of COLLEGE:

Starting in March 2005, the SAT I will include:

· More Reading Sections, multiple choice grammar questions, a written essay

· Math section will include: Algebra I, Geometry and Algebra II

Preliminary Scholastic Aptitude Test (PSAT)


During October each year, the Preliminary Scholastic Aptitude Test (PSAT) is given in our school.  This test is especially important for college bound students.  Materials to register are in the Guidance Office.  The PSAT is the qualifying test for the National Merit Scholarships and provides you with familiarity with the SAT format.  


Tips for Students Planning on Entering Employment

· Understanding Yourself: Career decisions begin with self-knowledge.  To begin good career making decisions you need to know as much about yourself as possible.  

· What interests me?

· What are my abilities? (physical and mental)

· What are my aptitudes?  What am I naturally good at?

· What are my personality traits?

· What are my values?

· What are my major goals?

· What are my standards? At what level of achievement are you satisfied?

A Word of Advice.  To prepare for tomorrow’s world you need to make good choices:


Better Choices:

· Be ready to work harder and get smarter

· Learn to work together with other people

· Be responsible for your attendance, tardiness, and completing your work

· Don’t limit your options.  Learn about career paths available

· Be flexible, adaptable, and prepared to make changes

· Be goal-oriented and focused

Bad Choices:

· Take easy classes in school.  Avoid math, science and take easy classes.

· Don’t continue formal learning beyond high school.

· Avoid writing down suggestions, writing reports, or making presentations.

· Spend little time reading

· “Getting the same pay whether I work hard or not” attitude

Learn About Occupations

As you learn more about occupations keep notes on the following:

· Details about work required (indoor/outdoor, mental/physical, clean/dirty)

· Qualifications required

· Job opportunities (job available, location, pay, numbers seeking jobs in same field)

· Use the following to find out about an occupation

· Job Shadowing

· Informational Interviewing

· Participation

· Reading books and periodicals

· Using electronic media (MyRoad)

Places you can look for help for a career/college:

· Occupational Outlook Handbook, 19xx-xx

· The Enhanced Guide for Occupational Exploration, 2nd Edition, JIST Works, Inc
· The O’Net Didctionalry of Occupational Titles, JIST Works, Inc.

· Career Guide to Industries, Us Department o Labor, Bureau of Labor and Statistics

Help for disabled people:

· Goodwill Industries of RI,  100 Houghton St. , Providence, RI 02904

· Ocean State Center for Independent Learning, 59 West Shore Rd., Warwick, RI 02889

· Office of Rehabilitation Services, 40 Fountain St, Providence, RI 02903

· PARI Independent Living Center, 500 Prospect St., Pawtucket, RI 02860

· Projects with Industry for Rhode Island, 40 Fountain St, Providence, RI 02903

· RI Arc (RI Assoc. for Retarded Citizens), 99 Bald Hill Rd., Cranston, RI 02920

· Dobler, Rosly, College and Career Success for Student with Learning Disabilities.  Lincolnwood, Il VGM Career Books, 1996

Computer Resources:

· Rhode Island Career Information Delivery System (RICIDS)- available at some educational institutions, libraries and counseling agencies

· Choices – for high school students and young adults to heighten self awareness, set priorities and develop career decision-making skills

· MyRoad – on-line career, college search, personality profiler, resume writer developed by College Board. http://www.myroad.com

· College Planning Center in the Warwick Mall – www.Collegeplanningcenter. org
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