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	Student Name

(Please Print)
	Date report card /interim Received
	Assistant
Principal
Initials
(PD, JS)
	Student Signature -
 Confirms report card /interim Received
	Check / date signed report card /interim Returned to school
	Date
Detention
Assigned
	Date

Called

Home
	Action Taken by Department Chair
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Directions:  Give student his/her report card / interim, write date that report card /interim was given, have student sign that report card /interim was received, and check and date when signed report card /interim was returned.  Signed interims/report cards must be returned to guidance in the blue folder on a daily basis. All BLUE folders must be handed in to guidance on Wednesday, April 28th.  Receipt logs must be returned IN THE RED FOLDER PROVIDED to your designated department chair  by 2:00 on Friday, April 30th .   Please document detentions and parent calls if applicable.  Students who do not return report cards / interims by the due date will face additional disciplinary action by their respective assistant principal.





Teacher: ___________________________________


Advisory Room ______________________


Date _______________________________


Designated Dept. Chair ________________________
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