Recommendation Procedures for RTI Team
Teacher 

Whenever you notice a student showing signs of difficulty in your class:  

1. Document the issue and Contact parents.

2. Keep a log of Best Practices (interventions) used to remedy the situation for 2 weeks.

3. If there is no improvement, give a copy of your Log and a Initial Referal - RTI Screening Form to the student’s guidance counselor. 

4. Continue to use Best Practices and log results.   
Guidance  

· Counselors will request a Student Update - RTI Screening Form from each of the student’s teachers to be returned within 2 days.

· Meet with the student

· Talk with the parent and/or Staffing

If there is sufficient cause:

· Meet with the RTI team for review / evaluation.   Student will attend meeting.

Counselor will provide the team with: 

· Teacher reports
· Report cards and interims
· Discipline records

· Attendance records

· Prior IEP/ 504 records
